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Additional Place Setting/Guest Authorization Form

Function Name: ______________________________________________________________________________

Date of Function: ____________________________________________________________________________

Function Room: ______________________________________________________________________________


Additional Guests

I acknowledge and agree that the number of guests at my event has increased by ____________ guest(s) which falls above and beyond my previously agreed upon final guest count.  I authorize the increase and agree to pay the contracted price per person for the additional guest(s).  The associated charges will be billed on my credit card on file.


Authorized Client Signature
Name__________________________________________________________________________________________
Signature______________________________________________________________________________________
Date___________________________________________________________________________________________

***If this form is not signed by the client (the individual that has contracted the event) please list the authorized representatives’ relationship to the client.  By signing this form the authorized representative assumes responsibility for the increase on behalf of the client. 

______________________________________________________________________________ 
Relationship of Authorized Representative (on behalf of the client)


Venue Signature
Name__________________________________________________________________________________________
Signature______________________________________________________________________________________
Date___________________________________________________________________________________________
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